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You have the profile « Organisation modification » on the Chorus Pro services portal. This profile enables
you to modify the informations regarding your company.

Manage user permissions

Two types of authorizations are implemented foreach application of the Chorus Pro
services portal : “consultation” or “modification”.

In consultation mode, users will only be able to view the activities of the application
without being able to make any changes or to processinvoices. In modification mode,
theywill be able to make changes to the application and to processinvoices.

®

These permissions are “profiles” assigned to the user.

The "Organisation modification" profile is
only given to the main manager. This
profile makes it possible to modify all the
information of the structure and to
manage the users.

To manage the profiles assigned to each user : from the « Organisation » area , dick on the « User » area, and then on the « Manage
userpermissions » application. Youmaythen use the form to add or delete « profiles» foranygivenuseroryour entity.
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HOME DOMAINS ~ NEWS APPROVALS &

Request to be
connected to a
structure

Request a connection to a structure or a
service

Access

News Users

See all the news

Available

Consult users

Consult, export the users of my structures,
services

More details
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Manage user permissions

Add or remove user's profile

Organisation ™

Tervice

Profil

User *

Structure Contact

SUPPORT ~

SUPPORT ~

COMMUNICATION 2

Connect a user

Connect a new user to my strueture or to
my service

Access

DP Daniel Poitier ~

Detach a user

Detach a user frem my structure or my
services

Access

Display a user

Display a user of my structure or my
service.

Access

Manage user
permissions

Add or remove user's profiles.

Access

COMMUNICATION [

Service Service status

No data to display

DF Daniel Poitier ~

Profil

Submit
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Yourstructure can be managed from the "Structures" area.

Main activities of the manager

A. Access « Structures » area
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ome » Organisation 2 Structures

Applications of the Structures domain

Structures

of structures

Create a service

Create 3 new service linked to a structurs

Manage a structure

Consult, modify, activate, deactivate 3

Manage a service

Consult, modify, activate, deactivate 3
structure. service linked to structure,

News Structures

See all the new:

Create bank details

Create a new bank details linked to 8
structure.

Creat_e an

B. Manage a strucutre

Manage bank details

Consult, modify, activate. deactivate bank
details inked to structure.

Remove an

You can modify or completeinformations concerningyour company.
Inthe “Structures” area, clickon the “Manage a structure” applicationand selecta request type.

Manage a structure

Consult, modify, activate, deactivate a structure.

Type de demande *
2]

Please select an application type

Download an
attachment

Download an attachment.

| - None —

Update INSEE

Modify an organisation

Activate an organisation

Deactivate an organisation

Consult / Search an organisation
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C. Manage a service

If you are the main manager, you can modify or complete informations concerning a service.
In the "Structures" area, click onthe "Manage a Service" applicationandselect a request type.

Manage a service

Consult, modify, activate, deactivate a service linked to structure.

Type of request *

Consultation d'un service

Activation of a service
Deactivation of a service

Meodification of a service

D. Download an attachement

You can download attachments to your structure from the "Create an attachment" application. In the "Download an
attachment" application, select your structure. The list of available attachments is displayed. You can then download a
previously added attachment byclickingon the "Download" button ofthe associated line.

Download an attachment

Download an attachment.

Organisation *

“ 1980193160BONJEAN

Attachments

Filename v ~ Designation ¥ ~ Actions

FAR0037log PJ - Organisation - FAR0037log Download

IBAN-test.pdf P) - Organisation - IBAN-test pdf Download

Results 1-2 o 2 p > teme per page

You can find the detailed operating mode in the "Manage structures" guide.



